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Oil Industry Development Board
{Ministry of Petroleum & Natural Gas, Govt. of India)

No.6/212011-0IDB (Pt-l) o S b et

VACANCY CIRCULAR

_ Applloation is invite for f illing up the post of Accountant (Group B} in the Pay Band of Rs.9300-34800
(PB-2) with Grade Pay Rs 4600 (Level-7, 7% CPC), on DEPUTATION BASIS in Ofl‘lndustry Development Board
(OIDBY), Seotor—73 NOIDA, . o '

' Ehg!blhty Cntena for the post of Accountant on Deputatlon baSlS

Deputatlon Assrstant/Stenographer Grade 'C" With 5 years” service in the Grade Pay of Rs4200 and
possessing the educattonal qualifications and expenence prescribed for direct recruits i.e, o

“Essential: Graduate preferaply with a Masters Degree in Commerce. Should have knowledge of prepara ion &
finalization of Annual Accounts manually as well as using TALLY accounting software wnh at least 5 years

) exper lenoe '

OR

Subordinate Accounts Service Accountant of Indfan Audit & Accounts Department/ Railways/ Defence/Posts &
Telegraphs/- Controller General of Accounts with one year experience as qualified Accountant or- Cost
Accountant. ‘

Desirable: Knowledge of computer using Tally”. '
Othier conditions: '

1. Applloants from Central/State Govemment/Autonomous Bodies/organizations must send their apphoatlons
~fthrough proper channel atong with the fatest five years cértified APARs cadre clearance and Vigilance -

Clearance Report ele.

2. . Deputation would be governed by the terms and oondltaons oontalned in DOPTs OM No.8/8/2009-Estt.
(pay- i datedl?lh June, 2010 as amended from time fo tlme .

3. The Board reserve the nght not to tlll up the above post wnthout assigning any reason

4. For other detalls/mformatlon such as eligibility criteria, eduoatlonal qual[ﬂcatlone standard format of
application, please wsd our website http:/foidb.gov.in. '

5. Apphcahons-sent through email or fax will NOT be entertained.

6. Applications which are not in conformlty w;th the requrrement indicat ed in the advertlsement are liable o be
reJected _

7. Canvassing in any form will resultin disqualification of the candidature.
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) | OIDBWi[lnottake "any‘ responsibility for any delay:"infreceip_t or loss in pos.t'al transit for any 'ép;ii_if;étiéh or
* communication, - Y S - o

.73, Noida-201301 (U.P.) within 145 .. days.from the date of publication of vacancy in Employient

| Apphca’ﬂOﬂfOf the post of Accountant’.

i+ News, Envelope containing the completsd application form must be superscribed  and underlied as

10, Aoveptancslefection ofapplcaon o he candidas il be ot e soleciscrafon ofOIDB, <

T bk

"+ 9. “Applcations 1 the prescribed format ity compleed in afrespects end signed by the candidales wih.
- aftested copies of testimonials etc. shouldreach the Section Officer (NK), OIDB Bhawan, Plot No.2, Sector-
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OIL INDUSTRY DEVELOPMENT BOARD
(A Body Corporate under Ministry of Petroleum & Natural Gas) *

RRERR

Please read the instructions before filling this form and use separate sheet if the spacs is msufﬁcnent
Apphcatlon Form

For Office Use
Anplication No.:

Raceijved on:

Affix recent photo

Name of the Post

Name (in BLOCK letters)

"Father's / Hushand's Name

Date of Birth ' | Sex: ..

' DD MM .YY

Age” - : Years Months Days
- Nationality : ' ."

Religion

Place of Birth

Marital Status : . o
Whether SC/ST/OBC :_ _ Caste Name:
Whether Physically Handicapped : YES/No, if Yes, please indicate -

(a) Kind of physical disability (specify) :

(b} Mention the percentage of disability :
(Attach attested Phatostat copy of the certlﬂcat g)

Address for Communication

Pin Code

Contact Phone No.with STD cede X | Mobile

Email Address

Permanent Address

Pin Cods




14, Educational Qualification:

-

Examination Passed

Institute/ University

Year of
Passing

Main Subjects | % of Marks

15,

Experience (particulars of all previous and present employment are to be fumnished) .

" Name & addréss | Post Pay Whather Duration  of | Type of Permanent
of employer held Scale Central/ service work/field of | or
' State ‘experience Temporary.
Govt/PSU/ | From | To. '
Autonomous -
/
Aided
Institution/
PVT.
16. Any other releﬁant Infofmétion:
17.  References: '
() Name:
Occupation or position: |
. Address -
(i) Name :
Qccupation or position :
Address :
18, List of Documents to be attached with the app'lication:
1. Seif-addressed envelope
2. Attested copy of Date of Birth Certificate.
4, Attested copy of SC/ST/OBC/PH Cerificate (if applicable)
5. Attested copy of Educational Qualifications Certificates
6. Attested copy of Experience Certificate(s)
19. Declaration: _
| declare that all information supplied by ms, as above are true, complete and correct to the best of my
knowledge and belief, | also fully understand that in the event of any information being found false or
incorrect, my candidaiure may be summary rejected or employment terminated.
| Signature of Candidate
Place :

Date :



